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Bankcard Purchase Request

8. COST CENTER,WBS, or 
    NETWORK ACTIVITY 9. DESCRIPTION, NOMENCLATURE, PART # 10. QTY 11. UI

12. REQUESTOR 
      EST COST

13. CARD HOLDER 
      ACTUAL COST

SHIPPING CHARGES

14. SHIPPING CHARGES FROM CONTINUATION SHEET (if applicable) ----------------------------------►
15. COSTS FROM CONTINUATION SHEET (if applicable) ------------------------------------------------------►

GRAND TOTAL

16. SPECIAL APPROVALS Applicable If Yes, Special Approval Lead's Signature
a. Audio visual equipment (Lead: TSD 7.2.4, x8272) No Yes
b. FIP and FIP related (IT approval) (Lead: TSD 7.2, x8217) No Yes IT#:
c. Energy consuming devices (printers, copiers, etc.)(Lead: TSD PWD, x8033) No Yes
d. Safety (PPE, eyewash station, ergonomic, HAZMAT)(Lead: TSD 7.10.1, x4005) No Yes
e. Telephone equipment (Lead: TSD 7.2.4, x8800) No Yes
f. Section 508 compliance (electronic & info technology equip)(Lead TSD 2.5.3) No Yes

17. REQUESTED ITEMS AVAILABLE FROM REQ'D SOURCE No Yes 17a. Requestor or Cardholder Signature:
Office supplies are restricted to either Navy contracts or Federal Strategic Sourcing corridors, i.e., DOD E-MALL, Base supply stores 
(ServMarts), or FISC San Diego IDIQ contracts (Virtual ServMart office supply contract).

Part II: To Be Filled-In By Bank Card Holder
19. ORDER NUMBER: 20. ORDER DATE: 21. BANKCARD APPROVING OFFICIAL's SIGNATURE:

22. NAME/AUTHORIZED TO PICKUP (other than requestor): 23. EST DELIVERY DATE: 24. CARDHOLDER's SIGNATURE:

25. VENDOR NAME/POC/PHONE: 26. VENDOR ADDRESS:

27. PR#: 28. PO#:

29. MIGO#: 30. SERVICE ENTRY DOC#:

Part III: To Be Filled-In By End User
31. PRINT RECEIPT & ACCEPTANCE NAME: 31a. SIGNATURE: 32. DATE OF RECEIPT:

Part I: To Be Filled-In By Requestor
1. PROJECT TITLE: 2. TASK NUMBER:

3. PRINT REQUESTORS NAME/DATE: 3a. SIGNATURE: 3b. CODE/PHONE#:

4. PRINT PJM or SUPERVISOR'S NAME/DATE: 4a. SIGNATURE: 4b. CODE/PHONE#:

5. PRINT BFM NAME/DATE: 5a. SIGNATURE: 5b. CODE/PHONE#:

6. PRINT BUDGET/ACCOUNTING NAME/DATE: 6a. SIGNATURE: 6b. CODE/PHONE#:

7. SUGGESTED SOURCE NAME and ADDRESS or WEBSITE: 7a. SUGGESTED SOURCE PHONE#:

18. APC/AO INITIAL: 19. CONTRACTS REVIEWER INITIAL:
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16. SPECIAL APPROVALS
Applicable
If Yes, Special Approval Lead's Signature  
a. Audio visual equipment (Lead: TSD 7.2.4, x8272)
b. FIP and FIP related (IT approval) (Lead: TSD 7.2, x8217)
c. Energy consuming devices (printers, copiers, etc.)(Lead: TSD PWD, x8033)
d. Safety (PPE, eyewash station, ergonomic, HAZMAT)(Lead: TSD 7.10.1, x4005)
e. Telephone equipment (Lead: TSD 7.2.4, x8800)
f. Section 508 compliance (electronic & info technology equip)(Lead TSD 2.5.3)
17.
REQUESTED ITEMS AVAILABLE FROM REQ'D SOURCE
Office supplies are restricted to either Navy contracts or Federal Strategic Sourcing corridors, i.e., DOD E-MALL, Base supply stores (ServMarts), or FISC San Diego IDIQ contracts (Virtual ServMart office supply contract).
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8.2.1.4029.1.523496.503679
6/10/11
Rick Neff
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